Instructor (SME) Worksheet to Inform the Assessment Team

© Quality Matters


This worksheet represents the self-reporting component of the peer course review process. It is designed for the Course Faculty Developer to provide initial and supplemental information about the course that will assist the Peer Course Review Team.



1 Instructor’s Name: [image: image1.wmf]


2. Course Name & Number (e.g., Poli206-01): [image: image2.wmf]


3. Course Access URL: [image: image3.wmf]


4. Discipline Area(s): [image: image4.wmf]


5. Who is the creator of this course? 
     [image: image5.wmf]Faculty Member      [image: image6.wmf]Commercial Content Provider 
     [image: image7.wmf]Instructional Design Team (list members and their roles): 

	

	



     [image: image8.wmf]Other:    [image: image9.wmf]


6. Is the course stand-alone or part of a sequence? 
     [image: image10.wmf]Stand-alone sequence      [image: image11.wmf]Part sequence 

         If stand-alone, does it have online or hybrid course prerequisites? 
         [image: image12.wmf]Online      [image: image13.wmf]Hybrid 

         If part of a sequence, is it the first, second, third, or other course in the sequence? 
             [image: image14.wmf]First      [image: image15.wmf]Second      [image: image16.wmf]Third      [image: image17.wmf]Other 

         If part of a sequence, do all courses in the sequence use the same format and technology? 
                [image: image18.wmf]Yes      [image: image19.wmf]No 

         If no, please explain: 
	


7. Face-to-face components if any: 

     Fully Online Course: 
       [image: image20.wmf]Proctored Exam 
       [image: image21.wmf]Lab 
       [image: image22.wmf]Other: [image: image23.wmf]



     Hybrid Course: 
       Approximate proportion of face-to-face time (e.g., 50%): [image: image24.wmf]


       Face-to-Face Activities (Circle all that apply): 
       [image: image25.wmf]Lecture 
       [image: image26.wmf]Discussion 
       [image: image27.wmf]Presentations 
       [image: image28.wmf]Exams 
       [image: image29.wmf]Other: [image: image30.wmf]


8. Attach or list below a list of the course-level objectives and the module objectives for one or more course units. 

	

	


     What is the source(s) of the course objectives or expected outcomes? 
       [image: image31.wmf]Created by the instructor 
       [image: image32.wmf]Mandated by the institution 
       [image: image33.wmf]Other: [image: image34.wmf]


9. Is the syllabus the standard syllabus developed by institution?    [image: image35.wmf]Yes    [image: image36.wmf]No 

          If YES, is the instructor required to use it?    [image: image37.wmf]Yes    [image: image38.wmf]No 

10. Does the course use a standard textbook?    [image: image39.wmf]Yes    [image: image40.wmf]No 

          If NO, please describe or explain: [image: image41.wmf]


11. List the major instructional materials required in the course (e.g., textbook, etc.):
Explain why the selected instructional materials in the course were chosen to achieve 
     the course objectives or outcomes and address the breadth, depth, and currency of 
     these materials in your response.

12. Does the course use audio/visual components? 
     [image: image42.wmf]Commercially produced components via CD-ROM or VHS? 
     [image: image43.wmf]Audio/visual learning objects or links to audio/visual components on the Internet? 
     [image: image44.wmf]College/instructor produced audio/visual components? 
     [image: image45.wmf]Publisher produced audio/visual components? 
     [image: image46.wmf]Other (please explain): [image: image47.wmf]



     If you selected any of the above audio/visual components, please describe how reviewers will be able to
     gain access to the materials.
13. Are there any special computer skills or technologies required in order for the reviewers to access the course? 

     [image: image48.wmf]Yes    [image: image49.wmf]No   

     If YES, please describe or explain:

14. Does the course use support materials (other than audio/visual) provided by the textbook publisher? 

     [image: image50.wmf]Yes    [image: image51.wmf]No   

     If YES, please describe or explain:

15. Does the course use any synchronous instructor/student interaction? 

     [image: image52.wmf]Yes    [image: image53.wmf]No   

     If YES, please describe or explain:

If YES, is the synchronous component optional or mandatory? 

    
 [image: image54.wmf]optional    [image: image55.wmf]mandatory

16. Is any course content or instructor communication done by individual emails or by posting online? 

     [image: image56.wmf]Yes    [image: image57.wmf]No 
     If YES, please describe or explain:

17. Are there any unresolved copyright issues apparent with regard to the materials used in this course? 

         [image: image58.wmf]Yes    [image: image59.wmf]No 

     If YES, please describe or explain:

18. Are any course materials or activities located outside the course website? 

     [image: image60.wmf]Yes    [image: image61.wmf]No 
     If YES, please explain what they are and how to access them:

19. How often per week are students required to interact online with the instructor or other students?

20. Is student-to-student interaction (e.g., on discussion boards and forums, or various forms of group work) appropriate in this course? 

     [image: image62.wmf]Yes    [image: image63.wmf]No 
     If NO, please explain:

21. Provide a copy of (or link to) any policies of your institution that set standards of accessibility that either explicitly or implicitly apply to online instruction:

Explain briefly how you have implemented these policies in your online or hybrid course. If your institution has no specific policies in this area, explain the accessibility principles you have implemented in your course.

22. Quality Matters encourages instructors and design teams to become familiar with the QM standards prior to submitting a course for review.  Did you have any prior exposure to the Quality Matters Rubric? 

     [image: image64.wmf]Yes    [image: image65.wmf]No 
     If YES, explain whether you built the course based on QM standards, or modified the course to meet QM standards.

23. Identify any particular areas and/or issues in this course that you want to ask for feedback from the review team:

24. Please provide any other information you want to communicate to the Review Team about your course.

25. Do you consent to have your course informally assessed by QM certified peer reviewers? 

[image: image66.wmf]Yes    [image: image67.wmf]No 
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