Subscribing to the Center for Academic Technology Blog Using Outlook

This tutorial will show you how to subscribe to the Center for Academic Technology blog [
cat-udc.blogspot.com] using Microsoft Outlook. We will employ a technology called RSS [Really
Simple Syndication]. This will send new blog posts (usally 3 per week) to your inbox, just like email.

You can view a PDF version of this document here: http://scr.bi/cntPhg

Select the RSS Feeds option in Outlook
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Option 1: Right Click on the RSS FEEDS option
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A 'right-click’ is when you click the 'other' mouse button, or the one on the right'. Then click on the
option "Add a New RSS Feed..."
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Option 2: Use the Menu Bar to Select the Option

File lgdit View Go Tools Actions Outlook Connector Help

New 4

eive v | [} Search address books v

Open »
= ) Search _
@ m

Close All Items

Folder » | [y New Folder... Ctrl=Shift-E

Data File Management... Add a New RSS Feed...
Import and Export... Import an OPML File...
Archive... %1 Moyve "RSS Feeds"...

s Print.. Q=P |3, Copy "RSS Feeds"...
Work Offline Copy Folder Design...
Exit _ W Delete "RSS Feeds
"7l Drafts ] ale Rename "RSS Feeds"...
L4 Inbox -
f_a Junk E-mail Change Sharing Permissions...
L4 Outbox ) , ) )
() RSS Feeds % Properties for "RSS Feeds"...

Once you select RSS Feeds, go to the menu bar under FILE, select FOLDER, then "Add a New RSS
Feed..."

Add the RSS Feed

Enter the location of the RSS feed you want to add to Outlook:

http:/jcat-ude.blogspot.com/feeds/posts/default?alt=rss|

Example: http:/jwww,example.comjfeed/main. xml

Aadd Cancel

Enter the following URL.: http://cat-udc.blogspot.com/feeds/posts/default?alt=rss. This points to the
RSS feed for the blog.
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The Perfunctory Warning Box

Microsoft Office Outlook

| Advanced... ]

Add this RSS Feed to Outlook?

You should only add subscriptions from sources you know and trust,
http://cat-udc.blogspot.com/feeds/posts/default?alt=rss

To configure this RSS Feed, click Ad
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Click YES

Voila! --It's DONE
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<--- View posts just like email

[Special weekly post from Rachel Jorgensen, Digital &
Information Literacy Librarian, University of the District of
Columbia]

Once a week this space will be dedicated to providing
information on the Information Literacy Program within the
Learning Resources Division, as well as related services and
topics.
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For more on RSS feeds and Microsoft Outlook, visit this link: http://bit.ly/aymséd.
Once you access the blog, PLEASE LEAVE COMMENTS!
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